
TOWN OF BURKE BOARD OF REVIEW
  Tuesday August 29, 2023
DRAFT MINUTES
1) Call to order
It was determined that a quorum was present, and the meeting was properly posted.
The Meeting was called to order at 5:31 p.m. by Kevin Viney. 
2) State for the record Board Members present: Kevin Viney, Jeff Stieren, Steve Berg, and Lisa Rubrich. PJ Lentz, Clerk Treasurer and Justin Wiersma, Associated Appraisal were in attendance. 
3) Approve Minutes from October 11, 2022
Motion by Steve, second by Lisa to approve the October 11, 2022 minutes. Motion carried. 

4) Confirm proper Board of Review notices

· Initial website publication and posted at 5365 Reiner Rd May 12, 2023
· Rescheduled publication and posting on July 21, 2023
PJ confirmed proper publication. 
5) Appoint a Chair and Vice-Chair 

Motion by Steve, second by Jeff to appoint Kevin Viney as Chair. Motion carried.
Motion by Jeff, second by Lisa to appoint Steve Berg as Vice Chair. Motion carried. 

6) For the record, Steve Berg and PJ Lentz completed the required 2023 training. 
Kevin also took the training but did not complete the quiz. 
7) Town Ordinance 2.7.3.08 Confidentiality of Certain Submittals to Board of Review has been submitted to the Assessor on August 4, 2023.
8) Review law changes – Justin noted the 2024 Wis Repeal of the Personal Property Taxes.   

9) Receipt of the Assessment Roll by Clerk from the Assessor
· Initial draft received and reviewed week of August 4, 2023
· Clerk states for the record that the assessment roll has been received and is signed by the Assessor
· Verify with Assessor that all open book changes are included

· Verify with Assessor any corrections of error (§70.43)

· Verify with Assessor any omitted property and/or double assessed property

10) Approve Procedure for Waiver of Board of Review Hearing Requests

Motion by Steve, second by Jeff to approve the procedure for waiver of BOR hearing requests. Motion carried. 
11) Approve Procedure for Sworn Telephone or Sworn Written Testimony Requests

Motion by Steve, second by Lisa to approve the procedure for sworn telephone or sworn written testimony. Motion carried. 
12) Consideration of waivers of the 48-hour notice of intent to file an objection- None
13) Hear objections- None
14) State rules: proceedings are taped, speak clearly, identify self when speaking, hearings are conducted similar to a court of law, evidence is presented through sworn oral testimony and cross examination of witnesses – None
15) Hold hearings/deliberations and findings of fact – None
Motion by Jeff, second by Lisa to recess BOR at 5:45 p.m. Motion carried. 

Motion by Jeff, second by Lisa to return to BOR at 7:27 p.m. Motion carried. 
16) Adjourn
Motion by Jeff, second by Lisa to adjourn BOR at 7:30 p.m. Motion carried. 
By: PJ Lentz, Clerk/Treasurer

